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How to Complete Evaluations and Print Certificates 
1. In order to print your certificate you will first need to complete the evaluation for the Face to Face training course you have just attended. To do this you need to log in to the system. If you have forgot your password please follow the guidance in our guide ‘How to reset your password’. The link to log back in can be found below, This link can also be found in a number of places on the NSCB Website:
https://northamptonshirescb.vctms.co.uk/ 
2. Once you have logged in your ‘active learning’ tab on the screen below will look something like this. You should click on the ‘Action’ button next to the course where you will be taken to a set of evaluation questions you should complete.
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3. Upon completion of the evaluation the course will have moved into your ‘Completed Learning’ tab where you will be able to print your certificate by clicking on the printer icon next to the course.
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4. A preview of your certificate will appear on the left side of the page. Please check your name and click ‘My Name is Correct’.
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5. You will then be able to click the printer icon shown below where you will be able to print a hard copy of the certificate or save it as a PDF file.
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6. Congratulations you have now printed your certificate. 
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How to Print Your Certificate
1. Please check your name is spelled and formatted correctly
If not, please edit your profile.
This is your last chance!

If the certificate does not update, please log out then log back
in

2. Confirm your name

My Name is Correct
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3. Click the printer below to print your certificate

Press to
Print
Certificate
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